
APPLICATION FORMAT 
 
ANNEXURE -I 

For office use only 

Application No. 

Date of Receipt 

 
 

Post applied for :  _________________________________________________________ 
 
Newspaper in which the advt. published & Date of Publication : ______________________________ 
 
1. Name in full [IN BLOCK LETTERS] : 
2. Date of birth & age : 
3. Place of Birth : 
4. Nationality : 
5. Father’s/Husband’s Name : 
6. Address for Corres. with Pin code [mention contact Tel./Mob. No./  

e-mail id] : 
 

7. Permanent Address : 
 
8. Whether the applicant belongs to SC/ST/OBC/Ex-Servicemen/Persons with  

Disabilities/EWS. (Please specifically write YES/NO). 
If YES, please write category to which you belong and attach a copy of  
certificate  in the prescribed format issued by Competent Authority.  

 9.  (i) Educational/Professional qualifications (beginning with SSC/SSLC        
           examination) & [Diploma /Degree with University/Institution name must be          
           written clearly] : 
  

 
Qualification 

Discipline/ 
Subject 

Year of 
Passing 

Board/ 
University/ 
Institution 

Percentage  
of  Marks 

Rank/ 
Class 

      

      

      

      

      

      

      

      

      

      

 
ii) Self-Attested Xerox copies of all certificates to be enclosed. 
 
           Contd…2/- 

(Space for affixing 
recent passport 

size colour  
photograph)   



                
-2- 

 
10.  Details of previous/present employment held, in chronological-order starting from present   
           position to backwards 
  

Post 
held 

                   Period of service Pay 
scale/ 
Salary  
drawn 

Name/Place/ 
State  of  
Organization 

Nature 
of 
duties 

       From 
(DD/MM/YY) 

         To 
(DD/MM/YY) 

Duration         
     in 
months 

       

       

       

       

       

 
11. Total Experience [as mentioned at Column 10] (YY/MM/DD) 
12. Whether applied for any post in HIL (INDIA) LIMITED  earlier, if so, the details such as 

Name of the Post  
Date of Interview 
Whether selected or not 

13. Please state whether any close relative (of applicant) 
             is working in any establishment of HIL (INDIA) LIMITED   : Yes / No 
14. The minimum time required to join the post, if selected 
15. Any other additional relevant information including reference 
16.        Details of DD:      DD No.:                          Date:                 

Rs.                                  Drawn Branch:    
17. a)  Have you ever been detained in Police Custody or not?  
                  If yes, give complete details of it 

b)  Whether you have been convicted by any Court of Law or not? 
                 If yes, please give complete details thereto 
          c)  Whether any criminal case is pending or contemplated against you 
               in any Court of Law or not?  If yes, please give complete details thereto 
 
DECLARATION: 
 

I hereby certify that the foregoing information is correct to the best of my knowledge and belief. I have 
not suppressed any material fact or factual information in the above statement. In case I have given 
wrong information, or suppressed any material fact of factual information, then my services are liable to 
be terminated without giving any notice or reasons thereof.  I am not aware of any circumstances, which 
might impair my fitness for employment under Government. 
 
 

Signature of candidate 
Date: ________________________ 
 
Place: _______________________ 

 


