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Government employees 

retired as Under Secretary 

(pay level-ii) or equivalent 

with at least 5 years 

experience of financial 

management / budget / 

Government treasury 

accounting. 
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Government employees 

retired as Accountant with at 

least five-year experience / 

Accounts Officer/Audit 

Officer with at least 3 yrs. 

experience.  
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 Graduation in any discipline. 

 Typing speed of 40 wpm.   

 Diploma/ Certificate Course (1 year) in Computers.  

 Knowledge of MS Office Suite (Word, Excel, Power 

point, etc.), Adobe Reader, Internet, E-Mail, etc. 

 Candidates should have minimum experience of 2 

years in similar position 

1. Data entry work using computer 

and appropriate software; entering, 

updating, verifying, and/ or 

retrieving data into/ from various 

sources; and ensuring accuracy 

and confidentiality of information 

recorded. 

SSLC or equivalent  

Age limit from 18 to 32 years 

Receipt, Dispatch, etc., 
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**** 
 

Annexure – I 
PUDUCHERRY REGION 
 
 
 
 
 
 
 
 
Name of the Post :  1. Consultant  (Planning, Monitoring Evaluation) 

2. Consultant  (Health & Nutrition) 
3. Consultant  (Financial Management) 
4. Consultant  (Capacity Building & BCC) 
5. Consultant  (Procurement) 
6. Accountant 
7. Project Associate 
 

 
 
1. Name and address (in block letters)  : 

2. Date of birth (In Christian era)   : 

3. Date of retirement as per Govt. Rules  : 

4. Education Qualifications    : 

5. Experience possessed    : 

6. Professional Training    : 

7. Please indicate the following particulars  
of the present post held    : 
 

a) Present post held with date  : 

b) Whether regular / ad-hoc  : 

c) Pay level     : 

d) Present basic    : 

 

Pass port size 

photo 

 the post 

Applying for 
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8. Details of previous employments (to be indicated in chronological order) with following 

details: 
 

Name of 
office / 

organization 
where 

employed 

Post held and 
service / 
Cadre to 
which it 
belongs 

From To 
PY Scale / GP 

/ Pay level 
Nature of 

duties 

(1) (2) (3) (4) (5) (6) 
      

      

 
9. Additional information, if any, which he / she would like to mention in support of his / her 

application. 
 
 
 
 
 

(Signature of candidate) 
 
 
 

Tel: …………………………… 

Email:………………………………………… 
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**** 
 
 
 

Annexure – I 
 
 
 
 
 
 
 
 
 
Name of the Post:  Secretarial Assistant (Puducherry) 

Project Assistant, Block Level (Puducherry) 

District Coordinator (Karaikal) 

Project Assistant, District Level (Karaikal) 

Block Coordinator (Puducherry) 

Project Assistant, Block Level (Puducherry) 

Block Coordinator (Mahe) 

Project Assistant, Block Level (Mahe) 

Block Coordinator (Yanam) 

Project Assistant, Block Level (Yanam) 

 

 
1. Name and address (in block letters)  : 

2. Date of birth (In Christian era)   : 

3. Education Qualifications    : 

 

4. Experience possessed    : 

 

 

Pass port size 

photo 

 the post 

Applying for 
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5. Professional Training    : 

 

6. Details of previous employments (to be indicated in chronological order) with following 
details: 
 

Name of 
office / 

organization 
where 

employed 

Post held and 
service / 
Cadre to 
which it 
belongs 

From To 
PY Scale / GP 

/ Pay level 
Nature of 

duties 

(1) (2) (3) (4) (5) (6) 
      

      

 
7. Additional information, if any, which he / she would like to mention in support of his / her 

application. 
 
 
 
 
 
 

(Signature of candidate) 
 
 
 

Tel: …………………………… 

Email:………………………………………… 
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Annexure – III 
1. Name of the Post:  Office Messenger  

 

 

 

 

2. Name and address (in block letters) : 

3. Date of birth (In Christian era)  : 

4. Education Qualifications   : 

5. Experience possessed   : 

6. Details of previous employments (to be indicated in chronological order) with following 
details: 

 

Name of 
office / 

organization 
where 

employed 

Post held and 
service / 
Cadre to 
which it 
belongs 

From To 
PY Scale / GP 

/ Pay level 
Nature of 

duties 

(1) (2) (3) (4) (5) (6) 
      

      

 
7. Additional information, if any, which he / she would like to mention in support of his / 

her application. 
 
 
 
 
 

(Signature of candidate) 
 

Tel: …………………………… 

 
 

 

Pass port size 

photo 


